CorJiacoBaHo :

HNOJIOKEHUE

0 nopsiIKe 00padOTKHU M 3aLUTE NEPCOHANBHBIX JAHHBIX
COTPYAHHKOB B MYHHIHIIAJBHOM OI0/PKETHOM JOMIKOJILHOM
00pa3oBaTeJLHOM YUPEKIEHHN LEHTPE PA3BUTHS pedeHKa —

a/e Ne 69 «YHukym»

ropoaa CraBponoJst




1 O0uMe moJI0KeHus

1.1. Henpto mannoro [lomoxkeHus sSBIsIETCS 3alUTa IEPCOHATBHBIX TAaHHBIX

pabOTHHUKOB OT HECAHKITMOHUPOBAHHOTO JJOCTYIIA, HETIPABOMEPHOTO UX MCTIOIH30BAHUS HIIH
yTpaTHL.

1.2. Hacrosimee [Tonoxenue paspabotaHo Ha ocHoBaHuU crateii Koncrutyiuu PO,

Tpynosoro Konekca PO, denepansroro 3akona ot 27 urong 2006 r. Ne 152-03 «O
MEPCOHANILHBIX TaHHBIX», KoJlekca 00 aIMUHUCTPATUBHBIX MTpaBoHapylieHusx PD, I'paxkjanckoro
Konekca P®, Yronosuoro Kogekca PD, a Takxe denepanbuoro 3akona ot 27.07.2006 r. Ne 149-D3
«O6 napopmarny, HHGOPMATH3AINH U 3aIIUTE HH)OPMAITII.

1.3. IlepcoHanpHBIC JaHHBIC -TF00as HHGOPMAIIHS, OTHOCAIIASCS K MPSMO HITH

KOCBEHHO OTIPE/IETICHHOMY WIJIH OTIpeAesieMOMYy (pH3UIEeCKOMY JIHILY.

1.4. Hacrosimee [lonoxkenne yTBepkaaeTcs U BBOAUTCS B IEHCTBHE IPHUKA30M

3aBenyIONIero U SBISETCS 00s3aTeBHBIM IS O3HaKOMIIeHUs! Bcemu paboTaukamu MBJIOVY 1[PP -
1/c Ne69 «YHUKYM»

2 IToHsiTHE U COCTAB NEPCOHAIBHBIX JAaHHBIX

2.1. IlepconanbHbIe JaHHBIE paOOTHUKA — HHPOpMAIHA, HeoOXoanMast paboTOIATENIO B

CBSI3U C TPYIOBBIMH OTHOILLICHUSIMH U Kacarolrecss KOHKpeTHoro pabotHuka. Ilox undopmanueii o
paboTHHKAaX TOHUMAIOTCS CBeIeHUs O (haKkTaxX, COOBITHAX U 00CTOATEIhCTBAX JKU3HNA PAOOTHHKA,
MO3BOJIAIONINE WACHTH(PUIMPOBATH €TO JIUIHOCTb.

2.2. B cocTaB nepcoOHAIBbHBIX JTaHHBIX PA0OOTHUKA BXOJIST:

-ACTIOPTHBIE IaHHEIC;

-JTaHHbIE CBUJIETENLCTB O POKICHHUH JIETEH;

-aJIpec PerucTpaluy U NPOKUBAHUS, KOHTAKTHBIE TeIe()OHBI COTPYIHHKA;

-CBEZICHUS O MECTax MPEeXHEeH paboThl, 0 10X0JaX C MECT HNpeXHEl padoThI;

-CBEICHUS O MecTe yueObl pabOTHHUKA U €ro AeTei;

-CBEICHUS O KBAIU(HUKAIMU paOOTHHKA;

-CBEJICHUS O JI0X0JlaX PaOOTHHUKA,;

-CBEJICHHUS O COCTOSTHHHU 37I0POBbs pabOTHUKA, HEOOXOUMEIE JUIsl BBITTOJTHEHUS! pAa0OTHUKOM
CBOUX TPYIOBBIX (DYHKIIWH;

-JJaHHbIE CTPaXOBOTO MEJUIIMHCKOTO TIOJINCA,

-CTpaxoBOW HOMep HHANBHAyasHOTO JuiieBoro cuera (CHUJIC);

-IHH pabotHuka;

-IaHHbIe 0 OAHKOBCKUX PEKBU3UTAX B PAMKax 3apIUIaTHOTO MIPOCKTA;

-CIpaBKa 00 OTCYTCTBUH CyIUMOCTH;

-boTo 1 BuIeOCHEMKA PAOOTHHUKOB.

2.3. JlaHHbBIe JOKYMEHTHI SBIISIOTCS KOHPHUICHINAITLHBIMU, XOTSI, YUYUTHIBAs UX

MacCOBOCTh H €IMHOE MECTO 00pabOTKH U XpaHEHHS -COOTBETCTBYIOIHIA TPUQ OrpaHUICHUs HA HAX
HE CTaBHUTCS.

3 O0padoTKa MepCcOHATBHBIX JAHHBIX

3.1 ITox 06pabOTKOI MEpPCOHANBHBIX JaHHBIX paOOTHUKA MIOHUMAIOTCS JCHCTBHS

(omeparnyn) ¢ nepcoHALHBIME JJAHHBIMH, BKITFOYast COOp, CHCTEMAaTH3aINI0, HAKOTIJICHHUE,
XpaHeHue, yTOUHeHre (0OHOBIIEHNE, H3MEHEHNE), NCIIOB30BaHIE, PACIIPOCTPaHEHHE (B TOM
qucle nepeaavy), 00e3nnanBanue, 6JOKUPOBaHHE, YHHUTOXKEHUE MTEPCOHANBHBIX JAHHBIX.

3.2 B nensix obecriedeHus mpas v CBOOOJI YeTOBEKa U TpakJjaHnHa paboToaaTeib U

€ro MpeaCTaBUTeNN PH 00padOTKe MEPCOHATBHBIX TaHHBIX paOOTHHKA 00sI3aHbI COOMIOIATh
clenyroIye ooIue TpeOoBaHus:

3.2.1 0OpaboTKa MepcOHAIBHBIX NaHHBIX PAOOTHHKA MOXKET OCYIIECTBIISATHCS

MCKITIOYUTENBHO B LENAX 00ecTedeHus COOMI0ICHHS 3aKOHOB M MHBIX HOPMaTHBHBIX IPaBOBBIX



aKTOB, COACUCTBHS PaOOTHUKAM B TPYAOYCTPOMCTBE, 00yUYSeHHN U MPOABMKECHUH I10 CITYKOe,
obecrieueHus TMIHON 0€30IMacHOCTH PAOOTHIUKOB, KOHTPOJIS KOJTMYECTBA M KAYeCTBA
BBITIOTHSIEMOH pabOThI M 00ECTIEUeHHSI COXPAHHOCTH UMYIIIECTBA;

3.2.2 mpu onpeneneHnn 00beMa U coepKaHus, 00padaThIBAEMbIX TIEPCOHATBHBIX

JAaHHBIX paboTHHKa paboToAaTens T0JDKeH PyKOBOACTBOBaThCs KoncTurymmei Poccuiickoit
Oenepanyu, TpyaoseiM Kogexcom v uHBIME (eiepaabHBIMHA 3aKOHAMMU;

3.2.3 mepcoHabHbIe JaHHBIE CIEAyeT MoMy4yarh y Hero camoro. Eciu nepconanbHbie

JaHHbIe Pa0OTHHUKA, BO3MOXKHO, TIOJIyYUTh TOJBKO Y TPEThEel CTOPOHBL, TO paOOTHUK JOJIKECH
OBITH yBETOMJICH 00 5TOM 3apaHee U OT HETO JOJKHO OBITh OTY4€HO MUCEMEHHOE COTJIacHe.
Pabotomarens qomkeH cooOIUTh pabOTHHUKY O LENSIX, MPEATIONAraeMbIX HCTOYHUKAX U
croco6ax MoTy4YeHUs IePCOHATBHBIX JAHHBIX, a TaK KE 0 XapaKTepe MOIeKAIIUX MOTydeHHIIO
MIEPCOHANBHBIX TaHHBIX U MOCIIEACTBUAX OTKa3a paOOTHHKA JaTh MUCHMEHHOE COTIIACHE Ha FX
MOJTy4eHHe;

3.2.4 paboroiartenb HEe UMEET IpaBa Moay4yaTh U 00padaThIBaTh NIEPCOHATIBHBIC TAHHBIC
pa6OTHI/IKa 0 €ro NOJIMTUYCCKUX, PCIIUTNO3HBIX U UHBIX y6e)KIleHHHX M YacTHOM u3HHu. B
ClIydadax, HETIOCPCACTBECHHO CBA3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIIEHUI JaHHBIC O YacTHOM
JKU3HU paboTHUKA (MHOOPMAIIUS O KU3HEACATEIBHOCTH B Chepe CEMEHHBIX OBITOBBIX, JIMYHBIX
OTHOIIEHWH ) MOTYT OBITh TIOJTYYEeHBI 1 00paboTaHbl pabOTOIATENIEM TOIBKO C €r0 MHUCEMEHHOTO
COTJIaCHS;

3.2.5 paboTomaTens He UMEET MPaBO MOTYYaTh U 00pabaThIBaTh MEPCOHATBHBIC JaHHBIC
paboOTHHKA O ero WICHCTBE B OOIIECTBEHHBIX O0BEAMHEHUSX, 32 UCKITFOUCHHUEM CITy4acs,
NPEAYCMOTPEHHBIX (e/lepaibHbIM 3aKOHOM.

3.3 K 06paboTke, epeaaye U XpaHEHHUIO MIEPCOHANBHBIX JAHHBIX paOOTHUKA MOTYT

HUMCETH JOCTYI CJICAYIOIINE COTPYAHUKN (B paMKax UCIIOJIHCHHA CBOUX JOJIKHOCTHBIX
00s13aHHOCTEH):

- 3aBEAYIOLIUIA;

- pabOTHHKH OyXTalITepUHL;

- 3aMEeCTUTENb 3aBeayromero no YBP;

- 3aMeCTUTENb 3aBeayromero no AX4Y;

- IETIOTIPOM3BOIUTEN;

- COLIMAJIBHBIN ME€aror;

- TIpeziceaTeNnb NpoQCOr3HOI0 KOMUTETA

- caM CyOBEKT, HOCUTEIIb JIaHHBIX

3.4 Hcmonb30BaHuE MEPCOHANBHBIX JAHHBIX BO3MOYHO TOJIBKO B COOTBETCTBHUH C

eJsIMHA, OMPEACIMBIINMU UX TMOJTYUYCHUC!

341 NEPCOHAIBHBIC JTAHHBIC HE MOT'YT 6BITB HCIIOJIb30BaHbI B HEIAX NPUYUHCHUA
HMMYIIECTBEHHOI'O ¥ MOPAJIbHOI'O Bpe/ia rpaskiaHaM, 3aTPyAHEHUS pealn3aliy paB u cBo00
rpaxnan Poccuiickoit ®eneparnu. Orpanudenne mpas rpaxmaan Poccutickoit @enepanny Ha
OCHOBE HCIIOJIb30BaHUS HHPOPMAIMH 00 UX COIMATHLHOM MPOUCXOKICHHUU, O PACOBOM,
HAIMOHAIBHOH, SI3BIKOBOM, PETUTHO3HON U TAPTHIHOM MPUHAISKHOCTH 3aMPEIICHO U KapaeTcs

B COOTBETCTBHH C 3aKOHOJATEIHCTBOM.

3.5 Ilepenaya rnepcoHANBLHBIX TaHHBIX PAOOTHUKA TPETHHM BO3MOKHA TOJIBKO C

corjacus pabOTHHKA WJIM B CIIyYasx, MPSIMO MPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM:

3.5.1 npu nepejaye NePCOHAIbHBIX JaHHBIX Pa0OTHHKA PabOTOAATENb JOKEH

coOJII0IaTh CIIEAYIOIIUE TPSOOBAHMS:

- He coo0IIaTh epcoHabHbIC JJaHHBIC pA0OTHUKA TPEThEH cTOpOHE O3 MICEMEHHOTO

coriacus pabOTHHKA, 332 UCKIIFOUEHUEM CITy4aeB, KOTIa 3TO HEOOXOIUMO B IENAX MPEAYIPEHKACHUS
YTPO3bI )KU3HH U 3/I0POBBIO pAOOTHHKA, & TAKXKE B CIy4asX, YCTAHOBJICHHBIX ()efepabHBIM 3aKOHOM;
- HE cOoOoO0IIaTh NMEPCOHAILHBIC JAHHBIC PA0OTHUKA B KOMMEPUYECKHUX IENIX 0e3 ero

MUCHMEHHOTO COTJIACHS;

- TpeayINpenuTh JIUI, MOTYYalOInX IepCOHAbHbIE JaHHbIe pabOTHHKA, O TOM, YTO 3TH

JTAHHBIE MOT'YT OBITh UCITOIB30BAHBI JINIIH B IEJSX, IS KOTOPBIX OHHA COOOIIEHBI, U TPeOOBaTh OT



STHUX JIMII TOITBEPKACHHS TOTO, YTO 3TO MPABUIIO COOIIOICHO. JIuIa, moryJdaroniye nepcoHalbHbIC
JlaHHBIC pa0OTHHKA, 00sI3aHbI COOIOIATH PEXKUM CEKPETHOCTH (KOH(pHUACHIIHAIbHOCTH). [laHHOE
TIOJIOXKCHUE HE PaCPOCTPaHsIeTCs] HA OOMEH MepCOHATbHBIMH JaHHBIMH PAOOTHHKOB B MOPSIKE,
YCTaHOBJICHHOM (e/iepallbHbIMU 3aKOHAMU;

- pa3pemaTh JOCTYI K MePCOHATBHBIM JaHHBIM PAaOOTHUKOB TOJIBKO CHEIAATEHO
YIOJTHOMOUYEHHBIM JIMIIAM, OTIPE/ICIICHHBIM MTPUKA30M 10 OpraHHU3alliH, TIPYU 3TOM YKa3aHHEIC JTUIA
JIOJI’KHBI UIMETh TIPABO TMOJIyYaTh TOJIBKO TE NMIEPCOHAIBHBIC JJAHHBIC PA0OTHHKA, KOTOPHIC

HEOOXO MBI JIJIsl BHITTOJTHEHUSI KOHKPETHBIX (DYHKITUH;

- HE 3ampamuBaTh HHOOPMAITUIO O COCTOSHHUH 3I0POBbS pA0OTHHUKA, 32 UCKITIOYCHUEM TEX
CBEJICHUI, KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOIHEHHS PAOOTHUKOM TPYAOBOU
¢byHKIHH;

- TIepe/1aBaTh MEPCOHANBHBIC JJaHHBIC pa0OTHUKA MPEJICTABUTENSIM PAaOOTHUKOB B TIOPSIIIKE,
ycraHoBJIeHHOM TpynoBbiM KosiekcoM, B OTpaHUYUBATE 3Ty HHPOPMAITUIO TOJIBKO TEMH
MEPCOHATLHBIMU JaHHBIMH PAa00OTHHUKA, KOTOPBIE HEOOXOIUMBI JJIsl BHIMIOJTHCHUS YKa3aHHBIMHU
NPEACTABUTEISIMHA UX (YHKITHIA;

3.5.2 nepenaya nepcoHaIbHBIX JaHHBIX OT JiepKaTess WU ero Mpe/icTaBuTeNnei
BHEILHEMY MOTPEOUTEIIO MOXKET JOITYyCKAaThCSl B MUHUMAJIBHBIX 00BEMax U TOJIBKO B LEIX
BBINOJIHEHHUS 33/1a4, COOTBETCTBYIOILMX OOBEKTUBHON MPUUYUHE cOOpa 3TUX NAaHHBIX;
3.5.3 npu nepemade MepcOHANBHBIX JAHHBIX PA0OTHUKA IOTPEOUTENSIM (B TOM YHUCIIC U
B KOMMEPUYECKHX LIENX) 3a IPeAeibl OpraHu3aliy padoToaaTeNnb He JOKEH Co00IIaTh 3T
JAaHHBIE TPEThel CTOpoHe 0e3 MMCEMEHHOTO COTJIACHsI Pa0OTHHKA, 33 HCKITIOUEHUEM CITy4YacsB,
KOTJ]a 3TO He00X0AUMO B IIETISIX MPEAYNPEKACHUS YTPO3bI KHU3HH U 3I0POBBI0 PA0OOTHHKA WU B
CIIydasiX, yCTaHOBJICHHBIX (e/iepalbHbIM 3aKOHOM.
3.6 Bce Mepbl KOHMUACHIMATBHOCTH TIPH cOOpe, 00paboTKe U XpaHEeHUH
NEPCOHANBHBIX JAHHBIX COTPYAHUKA PACTIPOCTPAHSIOTCS KaK Ha OyMaKHbIC, TaK M Ha
3JIEKTPOHHBIE (aBTOMAaTH3UPOBAaHHBIE) HOCUTEIN HHPOPMALHH.
3.7 He nomyckaeTcst 0OTBe4aTh Ha BOIPOCHL, CBSI3aHHBIE € Mepeaaueii epcoHaIbHOU
nHpopMaImu 1o tenedony wim dakcy.
3.8 XpaHeHne epcoOHATBHBIX JaHHBIX JOJDKHO TPOUCXOIUTDH B TIOPSIKE,
MCKJTIOYAIOIIEM HX YTPaTy UM UX HETIPaBOMEPHOE HCII0JIb30BaHHE.
3.9 [Ipu npuHATHN pelIeHH, 3aTparuBaroInX HHTEPECHl pabOTHHUKA, paboToAaTeNh
HE UMEEeT MpaBa OCHOBBIBATHLCS HA MIEPCOHATBHBIX IAHHBIX pAOOTHUKA, MTOMTyYEHHBIX
MCKITIOYUTENIBHO B PE3YJIbTaTe MX aBTOMATU3UPOBAHHONW 00PAaOOTKH MIIH 3JIEKTPOHHOTO
noiyuenus. PaboToxarens yunThIBaeT JMYHBIE KauecTBA paOOTHHKA, €0 J00POCOBECTHBIN U
3¢ (EeKTUBHBIN TPYA.

4 JlocTyn K NEPCOHAJIBHBIM IaHHBIM

4.1 BayTpeHHUI HOCTYM (JOCTYI BHYTPH OpraHU3AIINN):

4.1.1 mpaBo gocTyna K NePCOHATBHBIM JJAHHBIM UMEIOT CIICTYIOIIHE JTUTIA:
- 3aBEIyIOIINI;

- pabOTHHUKH OyXTanTepH;

- 3aMECTUTENB 3aBeyroero mo YBP;

- 3aMeCTUTeNb 3aBeayromiero no AXY;

- ICIIONPOU3BOIUTEND;

- COITMAJIBHBIN IIe1aror;

- TIpeicenaTenb MPo(COI03HOTO KOMUTETA

- caM CyOBEKT, HOCUTEINb JaHHBIX



4.2 BHemHu# 10oCcTym:

4.2.1 x guciry moTpeduTesneii mepCoHANBHBIX TaHHBIX BHE OPTaHU3AIMH MOXHO OTHECTH
rOCy/IapCTBEHHBIE W HETOCYJapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI B paMKaxX MX
KOMIIETEHIINH B COOTBETCTBUH C JEHCTBYIOIINM 3aKOHOIaTEIbCTBOM:

-HaJIOTOBBIE MHCIIEKIIUN;

-[IPaBOOXPAHUTEIbHBIC OPTaHbl;

-OpraHbl CTATUCTHUKH;

-CTpaxoBbIE arcHTCTBA;

-BOCHKOMATBHI;

-OpraHbl CONMAITBHOTO CTPaXOBAHMS,

-TICHCOHHBIE (DOHIIBI;

-TIOAPa3IEICHNSI MyHUITUIAEHBIX OPTaHOB YIIPaBIICHIIS,

-HCIIOJTHUTENIbHBIE OpTaHbl BIIACTH;

-0aHKH.

4.2.2 HaJA30pHO -KOHTPOJIBHBIC OPTaHbl UMEIOT TOCTYI K MH(OPMALIUU TOIBKO B chepe
CBOEH KOMIICTEHIINH;

4.2.3 opra"usaiuu, B KOTOPBIE COTPYAHUK MOXKET OCYIIECTBISATEH IEPEUNCICHUS
JICHEXKHBIX CPEACTB (CTpaXOBbIe KOMIIAHUH, HETOCYAAPCTBEHHbBIE IIEHCHOHHEIE (DOH/IEI,
0JIarOTBOPUTENEHBIE OPTaHU3AINN, KPEIUTHBIE YIPEXKIEHHUS ), MOTYT MOIYyYUTh TOCTYI K
TIEPCOHALHBIM JJAHHBIM paOOTHHKA TOJNBKO B CIIydae ero MUCEMEHHOTO Pa3pelIeHNS;
4.2.4. MEIULIMHCKUE OPTaHU3AIIH, B KOTOPBIX COTPYIHUK MOXKET NPOXOIUTh
00s13aTeIbHBIA METUITUHCKHI OCMOTD;

4.2.5. obpa3zoBaTenbHbIe OpraHU3aliy, B KOTOPBIX COTPYJHHK MOXKET MPOXOAUTh
o0yueHue, MOBHIIIIEHHE KBaTU(DUKAIIN;

4.2.6. npyrue opraHu3alyu.

CaezneHus 0 pabOTAOLIEM COTPYIHUKE HIIH YK€ YBOJICHHOM MOTYT OBITh MPEIOCTaBIIEHBI IPYTOil
OpraHM3aIMy TOJBKO I10 MUCEMEHHOMY 3arpocy Ha OJIaHKe OpPraHM3alMy ¢ TUCHbMEHHOTO COTIIACHS
paboTHHKa.

[TepcoHanbHbIE TaHHBIE COTPYAHUKA MOTYT OBITh MTPEJOCTABICHBI POJCTBEHHUKAM HITH YIeHaM
€r0 CEMbH TOJIBKO C IMCHbMEHHOI'O Pa3peLIeHUsl CaMOro COTPYIHHUKA.

5 3amuTa nepcoHaJNbHBIX JAHHBIX

5.1 Ilox yrpo30ii niy OnacHOCTHIO YTPAThl IEPCOHATBHBIX JaHHBIX TOHUMAETCS

€AMHUYHOE WM KOMIUIEKCHOE, PeallbHOE WM MMOTEHINAIBHOE, aKTUBHOE MIIM IACCUBHOE
MIPOSIBIICHHE 3JTIOYMBIIUIEHHBIX BO3MOXXHOCTEHM BHEUTHHUX WM BHYTPEHHUX HCTOYHUKOB YTPO3BI
CO3/1aBaTh HEOIArONPHUATHBIE COOBITHS, OKAa3bIBATh IECTAOMIM3NPYIOIIee BO3ACHCTBIE HA
3alUIIaeMyr0 HH)OPMAILIHIO.

5.2 Puck yrpo3s! 1100bIM HH(OPMAITMOHHBIM PECYPCaM CO3/1AI0T CTHXHUITHBIE

0enCTBHSA, FKCTPEMANIbHBIE CUTYALH, TEPPOPUCTUUECKUE EHCTBUS, aBApPUU TEXHUIECKUX
CPEICTB U IMHUHN CBSA3H, IpYTrHe 0OObEKTUBHBIE OOCTOATENLCTBA, a TAK)KE 3aMHTEPECOBAHHbIE U
HE3aNHTEPECOBAHHbIE B BOSHUKHOBEHHUH YTPO3bI JINIA.

5.3 3ammra nepcoHaJIbHBIX JaHHBIX IPEACTABISET COOOH KECTKO

pEeTIaMEeHTHPOBAHHBIA M THHAMHYECKH TEXHOJIOTHIECKUIA TIPOIECC, TPEIYIPEKIAOIIHN
HapyIIeHNe TIOCTYITHOCTH, IIEIOCTHOCTH, IOCTOBEPHOCTH ¥ KOHPUJICHIIMATEHOCTH
MEPCOHANBHBIX JJAHHBIX W, B KOHEYHOM CcUeTe, 00ECIeUNBAIOIINI JIOCTATOYHO HAJIE)KHYIO
Oe3omacHOCTh WHGOPMAIIMH B IPOIECCE YIPABICHYECKONW U POU3BOJICTBEHHOMN IEATEIbHOCTH
KOMIIaHUH.

5.4 3ammTa nepcoHaJIbHBIX JaHHBIX pAOOTHUKA OT HEMPABOMEPHOTO UX

WCIIOJIb30BaHMs WM YTPaThl IOJDKHA OBITH 0OecneueHa padoToaaTeNneM 3a CUET ero CPeACTB B
NOpPsIZIKE, YCTAaHOBICHHOM (heaepaabHBIM 3aKOHOM.



5.5 «BHyTpeHHsIs 3a1uTay:

5.5.1 pernameHTanys AOCTyIa MepcoHaja K KOHOUICHIINATHHBIM CBEICHUSM,
JIOKyMEHTaM # 0a3aM TaHHBIX BXOJUT B YHCJIO OCHOBHBIX HANPABIECHUH OpraHU3aIMOHHON
3amuThHl HHGOPMAIINH 1 TIpeAHa3HaueHa [Tl pa3rpaHUIeHUS TIOTHOMOYNH MEXKIY
PYKOBOAMTEISIMH U CHIETIHATNCTAMA OPTaHN3aIINH;

5.5.2 nns obecrnieueHyst BHYTPEHHEH 3alllUThl IEPCOHATTBHBIX JaHHBIX PA0OOTHHKOB
MpelycMaTpUBaeTCA:

. OCYILIECTBIICHNE MPOIMYCKHOTO PEXHUMa B CIyKeOHbBIE TOMEIICHUS;

. Ha3HaYeHHE JOJHKHOCTHBIX JIMIL, TOMYIEHHBIX K 00pabdoTke [1/1;

. Xxpanenwue [1]] Ha OyMa)XHBIX HOCHTEISIX B OXPaHAEMBIX HITH 3aIHPAEMBIX TIOMETIIEHUX,
cefipax, mradax;

. HamM4gre HeoOXOTUMBIX YCIIOBHI B ITOMEIEHUH TSI pabOTHI C TOKYMEHTaMH U 6a3aMu
JTAHHBIX C TIEPCOHATFHBIMU CBEICHUSMU;

. OpraHu3alys NOPsIKa YHUUTOKEHUS! HH()OpMalny;

. O3HaKOMJICHHE Pa0OTHHKOB, HEMOCPEACTBEHHO OCYHIECTBIsIONMX 00padoTky [1/1, ¢
TpeboBaHUsIMHU 3aKoHOAaTeNnbCTBa PO B cdepe [1]1, mokansHBIMU akTaMH OTiepaTopa B
ctepe [1]1 u 0OyueHue yka3aHHBIX paOOTHUKOB.

. ocymectenenune oopadotku [1/] B aBTOMaTH3MpOBaHHBIX WH()OPMAITMOHHBIX CHCTEMaX Ha
pabounx MecTax ¢ pa3rpaHHYeHHEM MTOTHOMOYHN, OTpaHUYEHUE TOCTyNa K paboynmM
MecTaM, MPUMEHEHHE MEXaHU3MOB UACHTU(HUKAIINN TOCTYIIA 10 TTAPOITI0 U
AIIEKTPOHHOMY KJTIOUY, CPEICTB KPUIITO3AIIHUTHI;

. OCYIIECTBJICHHE BHYTPEHHETO KOHTPOJISI COOTBETCTBHsI 00paboTku [1]] TpeGoBanusm
3aKOHO/IaTeJIbCTBA.

5.6 «BHeuIHss 3a1uTay:

5.6.1 mns 3amUTH KOHGUACHIMATBHON HH(DOPMALINK CO3AI0TCS IIeTICHAPaBICHHBIE
HeOJIaronpusaTHBIE YCIOBUS M TPYIHOIIPEOIOIUMBIE MIPENATCTBUS ISl HECAHKLIMOHUPOBAHHOTO
JOCTyna U oBlajneHue napopmanmeit. Llenpio 1 pe3ynbraToM HECAaHKIIMOHUPOBAHHOTO JOCTYIa
K MHQOPMALIMOHHBIM pecypcaM MOXKET ObITh He TOJILKO OBJIa/ICHNE IEHHBIMU CBEICHUSAMH U UX
MCIIOJIb30BaHMe, HO U MX BUAOM3MEHEHHNE, YHUYTOXEHNE, BHECEHHE BHUpYCa, TOIMEHA,
danscuduKanus conepxKanus peKBU3UTOB JJOKYMEHTa U JIp.;

5.6.2 o MOCTOPOHHUM JIUIIOM TIOHUMAETCS JII000€ U0, HE UMEIoIIee

HETOCPEICTBEHHOT0 OTHOIICHUS K JiesitenbHocTh JJOVY, moceTutenu, pabOTHUKH JPYTHX
OpraHU3alMOHHBIX CTPYKTYp. IlocTOpoHHNME NTMIIa He JOJKHBI 3HATh pacnpeaeienue QyHKInH,
paboune mpoueccsl, TEXHOJIOTHIO COCTABIECHUs, 0(pOpMIICHHS, BEACHUS U XPAHEHUS
JOKYMEHTOB, JIe] 1 pabounx MaTepHuajoB B OTJIEJNIE IEPCOHANIA;

5.6.3 st obecrieueHust BHEITHEH 3aIlUThl IEPCOHATBHBIX JaHHBIX COTPYIHUKOB

HE00X0AMMO COOIIOIATh PSIT MEp:

-TIOPSIJIOK TIpHeMa, ydeTa ¥ KOHTPOJIA JesITETbHOCTH IOCETUTENEH;

-[IPOITYCKHOW PEXHUM OpraHH3allnHg;

-TeXHHYECKHE CPEACTBA OXPaHbl, CHTHAJIN3AIUH;

-[IOPSIA0K OXPaHbl TEPPUTOPUH, 3JaHNUH, TOMELIEHUH, TPAaHCIIOPTHBIX CPEIICTB;

-Tpe0OoBaHUsl K 3alIuTe HHOOPMALKHU IPH HHTEPBHIOMPOBAHUH U COOECETOBAHMUSX.

5.7 Bce nunia, cBsi3aHHBIE C TOYYEHUEM, 00Pa0OTKON M 3alUTON NEePCOHATBHBIX

JaHHBIX, 00s13aHbI OANHUCATH 0053aTEILCTBO O HEPA3TJIAIEHUH EPCOHABHBIX JAHHBIX
PabOTHHKOB.

5.8 1o BO3MOKHOCTH TIEPCOHAIBHBIE TAHHBIE 00E3TNIMBAIOTCS.

6 IlpaBa u 00A3aHHOCTH Pa0OTHHKA

6.1B OCJIIX 3alIUThI NCPCOHATBHBIX JAHHBIX, XPAHAIIUXCA Y pa60T0;[aTeJm,
pa6OTHI/IK HUMCCT IpPaBoO:

-TpC6OBaTL HUCKITIOYUCHU S WIKW UCTIPABJICHUS HCBCPHBIX WJIM HCTIOJHBIX NEPCOHAJIBHBIX
JaHHBIX.



-Ha CBOOO/IHBIN OSCIIaTHBIN TOCTYI K CBOUM IIEPCOHATBHBIM JJaHHBIM, BKITFOYAsl TPaBoO Ha
TTOJTYYCHHE KOTIHH JIF000# 3aIicH, CoaepIKaIleil mepcoHaIbHBIC JTaHHBIC;

-[epCOHANbHBIC JAHHBIE OLICHOYHOI'0O XapaKTepa JONOJHUTh 3asBJICHUEM, BBIPAKAIOIIAM
€ro COOCTBEHHYIO TOUKY 3pEHUS;

-OIPEAEIIATh CBOUX MPEACTABUTENCH ISl 3a1[UThI CBOMX IIEPCOHANIBHBIX JAHHBIX;

-Ha COXPaHEHUE U 3aLIUTY CBOEH JUYHON U CEMEMHON TalHBI.

6.2 PaboTHuK 00s13aH:

-repeaBaTh PabOTONATENIO U €T0 MIPEICTABUTEII0 KOMILICKC JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX MTEPCOHANBHBIX JAHHBIX, COCTAaB KOTOPHIX YCTAHOBIJICH TPYIOBBIM KOJEKCOM
Po.

-CBOEBPEMEHHO COO0IIAaTh pab0TOAATEII0 00 N3MEHEHIH CBOMX TIEPCOHATBHBIX JTaHHBIX

-CTaBUTh pabOTOATENS B M3BECTHOCTH 00 U3MEHEHUH (HaMIITUH, UMEHHU, OTYECTBA, UTO

MOJTy4aeT OTPaKCHHUE B TPYIOBOM KHIKKE HA OCHOBAHUM MPEJICTABICHHBIX JOKYMEHTOB. [Ipu
HEOOXOUMOCTH U3MEHSIOTCS JaHHbBIE 00 00pa3oBaHuH, TPOPECCHH, CIICIIUATBHOCTH, TPUCBOCHUH
HOBOT'O pa3psjia u Ip.

6.3 B mensx 3aiuThl YacTHOM YKU3HM, JIMYHOW ¥ CeMEHHOW TaifHbI paOOTHUKH HE
JOJDKHBI OTKA3bIBATHCS OT CBOETO IpaBa HAa 00pab0TKy MEepPCOHATBHBIX JaHHBIX TOJIBKO C UX
COIJIACHsI, IOCKOJIBKY 3TO MOJKET ITOBJIEYb MPUUYMHEHNUE MOPAIBHOI'0, MaTEpHAILHOTO Bpea.
OTBETCTBEHHOCTH 3a pa3rialieHne KOHpUIeHIIHaTFHONH HHPOPMAIIHH, CBI3aHHON C
MePCOHAILHBIMU JAHHBIMU

7. OTBeTCTBEHHOCTH 3a pa3rjalleHue KOHQUAeHIMAILHONH HH(pOPMALUH, CBA3AHHOM ¢

NMePCOHATbHBIMH JAHHBIMH

7.1 IlepconanbHasi OTBETCTBEHHOCTh — OJJHO M3 IVIABHBIX TPEOOBaHMI K OpraHU3aluH
(YHKLIMOHUPOBAHUS CUCTEMBbI 3aLUTHI IEPCOHAIBHBIX JAHHBIX U 00s3aTEIbHOE yCIOBUE
obecrnieueHns 3PPEKTUBHOCTH 3TOH CUCTEMBI.
7.2 COTpyOHHKH, B COOTBETCTBHH CO CBOUMH ITOJTHOMOYHSIMH BJIAICIOLIHNE
nH(pOpMaIel o rpaskaaHax, MoJIyJarollue U UCIIONb3YIOLINE €€, HECYT OTBETCTBEHHOCTD B
COOTBETCTBHUHM C 3aKOHOJATENLCTBOM Poccuiickoil Denepanny 3a HAPYLUICHAE PEKUMA 3aILUTHI,
00pabOTKH U TIOPSIZIKA KCIIOIb30BaHUS ATOH HH(POPMAIINH.
7.3 PykoBoauTElNb, pa3pelialoninii IOCTYI COTPY/THUKA K KOHQHICHINAIEHOMY
JIOKYMEHTY, HECET NMEPCOHATIbHYI0 OTBETCTBEHHOCTD 3a JAHHOE pa3pellieHHe.
7.4 Kaxxp1ii COTpYAHHUK OpPTraHU3aIUH, TOTyYaONIIi Uit paboTh
KOH(HICHINAIBHBIN IOKYMEHT, HECeT €IMHOIMYHYIO OTBETCTBEHHOCTD 33 COXPaHHOCTb
HOCHUTENS U KOH()UICHINATLHOCTh HHPOPMAIIH.
7.5 JIuua, BUHOBHBIE B HAPYIIEHUH HOPM, PEryJIMPYIOIIUX NOJTy4YeHHE, 00paboTKY U
3alIUTY TIEPCOHAIBHBIX JaHHBIX PaOOTHHKA, HECYT IUCIUILTHHAPHYIO, aIMUHIUCTPATUBHYIO,
IpaXkJIJaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (peliepabHBIMU
3aKOHAMHU:
7.5.1 3a HEHWCIIOMTHEHNE WJTM HEHA/JIeXKallee NCIIOTHEHNE PaOOTHUKOM TI0 €r0 BHHE
BO3JIO’KEHHBIX Ha HETo 0053aHHOCTEH 110 COOII0IEHHUIO YCTAaHOBIEHHOTO TIOpsKa paboThl co
CBEICHUSIMH KOH(DUACHIINATIBHOTO XapaKkTepa padoTonaTesb BIpaBe NPUMEHATh
npexycMoTpeHHsle TpynoBeiM KosekcoM NHCIUIUIMHAPHBIE B3BICKAHNUS;
7.5.2 NOMXHOCTHBIE JIMLIA, B 0053aHHOCTh KOTOPBIX BXOJUT BEACHUE MEPCOHATBHBIX
JAHHBIX COTPYTHUKA, 00513aHBI 00ECTIEUNTh KaKIOMY BO3MOXXHOCTh O3HAKOMJICHHS C
JIOKyMEHTaMH U MaTepualiaMi, HETTIOCPEACTBEHHO 3aTParuBaoMMH €To IIpaBa v CBOOOIBI, €CITN
WHOE HE MPEeTyCMOTPEHO 3aKOHOM. HempaBoMepHBIii 0TKa3 B IIPeI0CTaBIEHIH COOPAHHBIX B
YCTaHOBJICHHOM TIOPSIJIKE JIOKYMEHTOB, JIN0O HECBOCBPEMEHHOE TIPEIOCTABICHUE TAKUX
JOKYMEHTOB WJIM MHOM WH(POPMALIUH B CITy4asiX, IPETyCMOTPEHHBIX 3aKOHOM, JTH00
NPEIOCTaBIICHNE HETTOTHOM MK 3aBEI0OMO JIOKHON MH(POPMALIUHU — BIICUET HATOKEHHE Ha
JOJDKHOCTHBIX JIMI aIMHUHUCTPATUBHOTO IuTpada B pa3mepe, onpenensiemom Kogekcom 00
aJMUHHUCTPATUBHBIX PABOHAPYIIEHUSIX;
7.5.3 B cootBetcTBUU ¢ ['paknanckum Konekcom PD nuiia, He3akOHHBIMH METOAAMU



MOJTY4MBLINE MH(POPMAIHIO, COCTABIISIONLYIO CIIy>)KeOHYIO TaiiHy, 0053aHBl BO3SMECTHTh
NPUYUHEHHBIE YOBITKH, IPUYEM TaKas ke 003aHHOCTb BO3JIaracTcsi U Ha paOOTHHUKOB;

7.5.4 yrojoBHas OTBETCTBEHHOCTH 32 HAPYIIEHHE HEMPUKOCHOBEHHOCTH YaCTHOU

JKU3HU (B TOM 4MCII€ HE3aKOHHOE COOMpPaHUe WM PACIPOCTPAHEHUE CBEICHNI O YaCTHOW KU3HU
JIUIIA, COCTABJISIONIETO €ro JINYHYIO WIIM CEMEHHYIO TaifHy, 0e3 ero corjacusi), HempaBOMEpPHBIH
JOCTYI K OXpaHsieMOl 3aKOHOM KOMITbIOTEpHON HH(OpMaINY, HENPaBOMEPHBIH OTKa3 B
NPEOCTaBICHUN COOPaHHBIX B YCTAHOBJIEHHOM MOPsAKE JOKYMEHTOB U CBEACHUH (€CIU 3TH
JIesTHYSI TPUYWHIIIY Bpel TIpaBaM 1 3aKOHHBIM HHTEpecaM IpaskAaH), COBEPILEHHBIC JIUIIOM C
MCIIOJIb30BaHUEM CBOETO CITY>KEOHOTO MOJI0KEHHUS HaKa3bIBaeTCs MTpadomM, TH00 JTHUIICHUEM
[IpaBa 3aHUMAaTh ONpPEEJICHHbIE JODKHOCTH WIN 3aHUMAThCS ONIPENCIIEHHOM NesITeNbHOCTEIO,
160 apecToM B cooTBeTCTBHH ¢ YK PO,

7.6 HerrpaBoMepHOCTH JIEATENNFHOCTA OPTaHOB TOCYAAPCTBEHHOMN BIIACTH H

OpraHu3alyi 1o cOOPy U UCIONb30BAaHUIO IEPCOHAIBHBIX JAHHBIX MOXKET OBITh YyCTAaHOBJICHA B
CyJIeOHOM TIOPSIZIKE.



