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IHOJIO’KEHHUE

0 NMOPAAKE YHUITOKCHUSA NMEPCOHAJIBHBIX JAHHBIX B MYHUIHITIAJIbLHOM 610)_'DKCTHOM

AOLIKOJBbHOM 00pa30BaTeJIbHOM YUpe:xaeHun a/c Ne 69 «YHuKym»
ropoaa CraBpomnoJis

1. O6uue moJs1oKeHus

1.1. Hacrosimee [lonoxxeHnne o nmopsake YHUUYTOXKEHHS MEPCOHAIbHBIX JaHHBIX B MB/IOY
a/c Ne 69 «Yuukym» 1. CtaBpomnons (nanee — [TonoxeHne) ycTaHaBIMBACT NEPHOINYHOCTD U

CIOCOOBl YHUYTOXEHUS HOCHUTENIEH,

COJIEpXKaIINX TIEPCOHAJIbHbIE JaHHBIE CYOBEKTOB

NEPCOHANIbHBIX JAHHBIX.

1.2. Llensto Hactosimero IlomokeHus sBiseTcst oOecliedeHue 3alluThl MpaB U CBOOOX
BOCIIMTAHHUKOB M pPaOOTHUKOB Npu 0O0pabOTKe HMX NepcOHaIbHbIX HaHHbIX B MBJIOY
a/c Ne 69 «Yuukym» 1. (manee — O011ecTBO).

1.3. OcHOBHBIC MOHATHUA, UCIIOJIB3YCMbIC B [Tonoxenun.

CYOBEKT MEPCOHAIBHBIX JAaHHBIX — PA0OTHUK W (WJIM) WHOE JIMIO, K KOTOPOMY
OTHOCSTCS] COOTBETCTBYIOILHE IIEPCOHAIbHBIC JAaHHBIC,

paboTHHK — (Qu3HYeckoe JHIO, BCTYNHBIIEE B TPYAOBBIE OTHOIICHUS C
OO0111eCTBOM;
MepCoHaANbHbIE JlaHHble — WH(QOpMalus, COXpaHEHHas B J000M Qopmare,

OTHOCSIIIAsICSL K ONPEACIEHHOMY WM OIpPEAEIsIEMOMY Ha OCHOBAaHUM TaKOU
uHopMarmu GusndeckoMy JHIy (CyObEKTY TEepPCOHAJBHBIX JAHHBIX), KOTOpas
cama 1o cebe WM B COUeTaHHUH ¢ Apyrod uHpopmanuei, nmeromeiics B O0uiecTse,
MO3BOJIIET UACHTU(PUIIMPOBATH JTUYHOCTh CYObEKTA MIEPCOHAIBHBIX TAHHBIX;
00paboTKa TMEpCOHANBHBIX JAaHHBIX — JeHCTBUS (Omepamuu) C TepCOHAIbHBIMU
JTaHHBIMH, BKJIO4Yas cOOp, CUCTEMAaTH3alllio, HAKOIJICHHE, XpaHEHUE, YTOYHEHHE
(oOHOBIEHWE, W3MEHEHHE), WCIOJIb30BaHUE, pacnpocTpaHeHue (B TOM dHMCIEe
nepeaadyy), o00Oe3TMYMBaHUE, OJOKMPOBAHWE, YHHUYTOXKEHHE IEPCOHATBHBIX
JTAHHBIX;

YHUUYTOXXEHHE NEPCOHANbHBIX JaHHBIX — JEHCTBUSA, B pE3ylbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBHTH  COJICP)KaHHE  NEPCOHAIBHBIX  JIAHHBIX B



MH(GOPMALIMOHHON CHUCTEME MEPCOHANBHBIX JAHHBIX WM B PE3yJbTaTe KOTOPBIX
YHUYTOKAIOTCSI MAaTEpPUAIbHBIE HOCUTENH MEPCOHAIBHBIX JTAHHBIX;

e HOCHUTEJH TMEPCOHATBHBIX TAHHBIX — KaK AJIEKTPOHHBIC ((hieln- HAKOMUTEIH U Ip.),
TaK ¥ HEAJIEKTPOHHbBIC (OyMakKHbIC) HOCUTEIIH MePCOHATBLHBIX TaHHBIX.

1.4. Hacrosiee Ilonoxxenue pazpaborano Ha ocnoBe dexnepansHoro 3akoHa ot 27.07.2006
No 149-d3 «O6 undbopmaru, HHGOPMAITMOHHBIX TEXHOJIOTHAX U O 3aIIUTEe HHPOPMAIHI,
@enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX JAaHHBIX» U JPYTUX
HOPMATHUBHBIX ITPABOBBIX aKTOB.

2. HpaBI/IJ'[a YHUUITOXKCHUSA HOCHTCJ’ICVI, coaepikalmx NnepCcoHaJdbHbIC JAHHDbIE

2.1. YHUYTOXKCHHE HOCHUTEJCH, COIEpKalIMX NEPCOHAIBHBIE JlaHHBIE CYOBEKTOB
IEPCOHAIIBHBIX JAHHBIX, JOJHKHO COOTBETCTBOBATH CIICYIOIIMM IIPABUIIAM:

OBITh KOH(UIEHINATBEHBIM, HCKJIIOYast BO3MOKHOCTh MOCJIETYIOLLErO
BOCCTaHOBJICHUS,

oQopMIIATbCA IOPUIMYECKH, B YACTHOCTH, aKTOM O BBIICICHUH JIOKYMEHTOB,
COJIEpXAIINX TEePCOHAIBHBIC JAaHHBIE CYOBEKTOB IMEPCOHAIBHBIX MJaHHBIX, K
YHUYTOXXEHUIO M aKTOM 00 YHUUTOKEHUH HOCUTEINEH, COJEpKAIINX MEPCOHANTbHbBIE
JaHHBIC CYOBEKTOB IMEPCOHATBHBIX JIAHHBIX;

JOJKHO TIPOBOJUTHCS KOMUCCUEH 110 YHUUTOXEHHUIO MEPCOHATBHBIX JaHHBIX,
YHUYTOKEHHUE JOJDKHO KacaTbCsl TOJIBKO T€X HOCUTENEH, coAeprKaluux
MEePCOHAJIbHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX TAaHHBIX, KOTOpPbHIE MOJJIEKAT
YHUYTOKEHHUIO B CBA3M C MCTEUYEHHMEM CpOKa XpaHEHHs, IOCTHKEHHEM LEeIu
00pabOTKM yKa3aHHBIX MEPCOHATBHBIX JAHHBIX JTUOO yTpaTod HEOOXOJAMMOCTU B
UX JOCTH)KEHHMH, HE JIONMYyCKas CIy4ailHOrO WJIM MPEJHAMEPEHHOTO YHUUYTOKEHUS
AKTyaJIbHBIX HOCHUTEJEH.

3. HOpﬂIlOK YHUUITOXKCHUSA HOCHTeHeﬁ, coacpiKalux MepCoHaAJbHbLIC JAHHBIC

3.1. IlepconanbHBIE AaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX XPAHATCA HE JOJbINE, YeM
3TOro TpeOyrT Lenu UX OOpabOTKM, W MOJUIekKAT YHUYTOKEHHIO IO HCTEUEHHHM CpOoKa
XpaHeHus, JAOCTH)KEHMU LieJel oO0paboTKM WM B ciydyae yTpaTbl HEOOXOJIMMOCTH B HX
JOCTUKECHHH.

3.2. Hocurenu, comepkaiiue MepCcOHAIbHBIC JTaHHBIE CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX,
YHHYTOXKAIOTCSA B CIEIHATBHO OTBEACHHOM JUIsS 3THX IIejedl MMOMEIIEHHH KOMHCCHEH Mo
YHUYTOXKCHUIO MNEPCOHATBHBIX JAHHBIX, YTBep)K)IeHHOfI IIpUKa3oM 3aBCAYIOIICTO
Oomiectsa (nayee — Komuccus).

3.3. Hocurenu, coaepkaiiye NepcoHalbHbIE IaHHBIE CYOBEKTOB IMEPCOHATIBHBIX JAHHBIX,
yHHuTOXaroTcs Komuccueid B cpok, He mpeBbimatommii 30 gHEH ¢ JaThl UCTEYSHHS CpPOKa
XpaHeHUs, JOCTHXKEHHMA Lenu OoOpabOTKM MNEPCOHANBbHBIX JAaHHBIX JIMOO  yTpaThl
HEO0OXOIUMOCTHU B UX JIOCTHKEHUH.

3.4. Kommccusi mpomsBOAMT OTOOpP OyMaKHBIX HOCHTENEH TMEpCOHATBHBIX JTaHHBIX,
MOJIEKAIUX YHUUTOXKEHHUIO, C YKa3aHUEM OCHOBAHUH /111 YHUUTOXKECHMUSL.



3.5. Ha Bce OTO6p AHHBIC K YHHYTOXCHHIO JOKYMCHTBI COCTaBJIACTCA aKT O
BBIACJIICHUU NOKYMCHTOB, COACPIKAIIHUX IICPCOHAIBHBIC AAaHHBLIC Cy6’beKTOB MNEpCOHAIBHBIX
JaHHBbIX, K YHUYTOKCHUIO.

3.6. B akTax o BBIJICICHHH JOKYMEHTOB, COJICpPKAIIUX TEPCOHAIbHBIC JaHHBIE CyOBEKTOB
MEPCOHANBHBIX JAHHBIX, K VYHHYTOXKCHHIO M akTax o0 YHUYTOXKCHHH HOCUTEICH,
coJiepKaliuX MEePCOHAbHBIC JaHHBIE CYyOBEKTOB MEPCOHATBHBIX JAHHBIX, UCIPABICHUS HE
JTOTTY CKAIOTCS.

3.7. Komuccus IMPOBEPACT HAIUMYHUE BCEX JOKYMCHTOB, BKIIFOUYCHHBIX B aKT O BBIJCJICHUH
HOCHTCHCFI, CoACpKanX ICPCOHAJIBHBIC NOAHHBLIC Cy6’beKTOB NEpCOHAJIBHBIX MJAaHHBIX, K
YHHUYTOXKCHUIO.

3.8. Ilo okOHYaHWM CBEPKU aKT O BBIICICHHU JIOKYMEHTOB, COAEPKAIIUX MEPCOHAIbHbBIE
JTAHHbIE CYOBEKTOB TMEPCOHAIBHBIX JAHHBIX, K YHUYTOXKEHHUIO TMOAMUCHIBACTCS BCEMHU
ynenamu Komucenn u yrBepxaaercs 3apenyrommm JOVY.

3.9.YHUUYTOXKEHUE  HOCUTENeH, coAepXkalluX MEepPCOHAIbHbIE  JaHHbIE  CYOBEKTOB
MEPCOHANIBHBIX JIAHHBIX, MPOU3BOJUTCA IOCJIE YTBEPXKACHHUS aKTa B MPUCYTCTBUU BCEX
yiieHoB Komuccuu, KOTOpble HECYT MEPCOHATBHYI0 OTBETCTBEHHOCTH 3a IMPAaBHJIBHOCTh U
MOJTHOTY YHUUTOXCHHS TIEPEUNCIICHHBIX B aKT€ HOCUTEJIEH.

3.10. VYHuuYTOXXEHHME HOCHUTENIeH, COAepKalluX MEePCOHANbHbIE JaHHBIC, OCYIIECTBISIETCA B
CJIEIYIOIEM TMOPSIIKE:

e YHUYTOXEHHE NMEPCOHAIbHBIX JAHHBIX, COAEPKAIIUXCS Ha OyMaKHbIX HOCHUTENSX,
OCYLIECTBIISIETCS. IIyTEM U3MEIBYEHHUS Ha MEJIKHE YacTH, HCKIIIOYAIOLINe
BO3MOXXHOCTh  IIOCJIEYIOIIEr0 BOCCTAHOBJIEHUsS uHGpopMauuu. HW3menbueHue
OCYIIECTBIISICTCS C UCTIOIb30BaHUEM HIpeepa (YHUUTOXKHUTENS JOKYMEHTOB), JTHOO
JOKYMEHTBI ~TIepealoTcss Ha 1epepaboTKy  (YTHIIM3AIMI0) —OpraHH3alusM,
COOMpAIONIMM BTOPCHIPhE (MyHKTHI IPUEMa MaKyJIaTyphbl);

e YHUYTOXEHHE MEPCOHAIbHBIX [aHHBIX, COJAEPXKALIUXCS Ha MAallMHOYUTAEMBIX
HOCHUTEIISX, OCYLIECTBISIETCS IMyTeM HAHECEHHUsS MM HEyCTPaHMMOTO (PU3NYECKOro
MOBPEXACHUS, HCKIIOYAIOIIEr0 BO3MOKHOCTh HX HCIOJB30BaHUSA, a TaKxKe
BOCCTaHOBJICHUS JIaHHBIX. Bhlllleyka3aHHOE 0CTUTAETCs MyTeM 1eGOpMHPOBaHUS,
HapyLIEHUs €TUHON LEJTOCTHOCTH HOCUTES,

e TMOAJEKAIINE YHUYTOXKEHUIO (aillibl C IMepCOHATbHBIMU JaHHBIMH CYOBEKTOB
NEPCOHAIbHBIX JAHHBIX, pACIOJOKEHHbIE Ha JKECTKOM JIUCKE, YIAJAIOTCS
CPEICTBAMU OINEPALIMOHHON CHUCTEMBI KOMIIBIOTEPA C MOCIEAYIOINUM «OUHIEHUEM
KOP3UHBD;

e B CIyyae JOMYCTUMOCTH IIOBTOPHOI'O MCIOJIb30BAaHUS HOCUTENS IPUMEHSETCS
NporpaMMHOE  ynayieHue («3aTHpaHue») COACPKUMOTO JUCKa MyTeM ero
dopmaTupoBaHUs C MOCIEAYIOIIEH 3amuchi0 HOBOW WH(pOpPMAlUK Ha JaHHBIHI
HOCHTEJIb.

4. IlopaoK c1a4yu MaKyJIaTypbl
4.1. JIoKkyMEHTBl N0 MCTEYEHHWU CpOKa XpAHEHHUs, JTOCTHKEHUHU Liejed oOpabOTKHM WU B

cllyyae yTpaTbl HEOOXOAMMOCTH B MX JOCTM)KEHUM IMOJUIEkKAT YHUYTOXKEHHUIO IyTEM Cllauu
OpraHHM3aLysIM, COOUPAIONIMM BTOPCHIPhE (ITyHKTHI IPUEMa MaKYJIATYphI).



4.2. BplgeneHHblE JOKYMEHTHI 10 aKTy O BBIICJICHWH JAOKYMEHTOB, COJIEp)KaIIuX
MEPCOHANBHBIE JIAHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX, K YHHUYTOKEHUIO TIEPEIAIOTCS K
YHUYTOKCHHIO B YITAKOBAHHOM BHUJIE.

4.3. JIoKyMeHTBI, TOJJICKAIINE BBIBO3Y, HE JIOJDKHBI COJEpkKaTh OymMary W KapTOH, He
MIPUTOJ/IHEIE IS TiepepaboTku; Oymary W KapTOH, MOKPBHITHIC TOJUATHICHOM W JAPYTUMHU
MOJMMEPHBIMH TUICHKAMH,; MaTepHall, BhIICISAIOUIMN SIIOBUTHIE 1 TOKCUYHBIE BEIIECTBA.

4.4. JIokyMeHTBI, TO/JIeXkKAIINE BBIBO3Y, HE TOJDKHBI COJIEPKATh!

e TpsMbE, BEPEBKY, IIMNArar u3 JIyOsHbIX BOJIOKOH U MOJMMEPOB;

e METAJUIMYECKUE M JEPEBSIHHbIC HM3JENNs, KyCOYKH CTEKJIa U KEpaMUKH, KaMEHb,
yTOJIb, CItONY, TeJiodaH, MeJUTyI0U I, OJTUMEPHBIE MaTEePHAbl B BHUJIC H3ICIIUN
(ruteHOK, TrpaHyli), MEHOIUTACT, UCKYCCTBEHHYIO M HATYypPAIbHYIO KOXY, KJIGCHKY,
OouTyMm, nmapaduH, OCTaTKU XUMUYECKUX U MUHEPAIbHBIX BEIIECTB U KPACOK;

e BIAXHOCTb JOKYMEHTOB, IOJJIeXkallas BBIBO3Y, HODKHA ObITh He Oomee 10
MIPOIICHTOB.

4.5. Cnaya opopmiIseTcsi IPUEeMO-CIaTOYHBIMK HAKJIAHBIMU, JaHHBIC KOTOPBIX (IaTa caay,
HOMEp HaKJIaJHOHM, BEC CHAHHOW MAaKyJaTypbl) YyKa3blBAIOTCA B aKT€ O BbIICICHUU
JIOKYMEHTOB, COJIEPKAIIUX TEPCOHAIBHBIC JaHHbIE CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX, K
YHUUYTOXKEHUIO.

4.6. Tlorpy3ka ® BBIBO3 JOKYMEHTOB OCYIIECTBISIIOTCS TIOZ, KOHTpPOJIEM JIMIIA,
OTBETCTBEHHOT0 3a 00eCrieYeHHe COXPaHHOCTH JOKYMEHTOB.

4.7. OtoOpaHHbIe K YHHUTOXEHUIO JOKYMEHTHI Iepe] cAayeil Ha mepepadoTKy B KauecTBe
MaKyJIaTypbl JOJKHBI B 0043aTEIbHOM MOPSAKE U3MEIbUaThCs O CTENEHHU, UCKII0YaroIen
BO3MO>KHOCTb IIPOYTEHUS TEKCTA.

5. HOpﬂIlOK Oq)OpM.]'[eHI/Iﬂ AOKYMECHTOB 00 YHAUUITOKCHUHU NMEPCOHAJIBHBIX TaHHBIX

5.1. OO0 yHHUYTOXXEHHMH HOCHUTENIEH, COJep)KallMX NepCcoHalbHble JaHHble, Komuccus
COCTaBJISICT M TMOJANUCHIBAET aKT 00 YHUUTOKEHUM HOCHUTENEH, COAEpIKaIlUX MepCOHAIbHbIE
JaHHbIE CYOBEKTOB TIEPCOHAIbHBIX JIAHHBIX, KOTOPBIA YTBEP)KJIAeTCs 3aBEAYIOIUM
OOmectsa.

5.2. AkT 00 YHHYTOXXEHHHM HOCHTENEH, COAEp)KaIllUX MEepCOHAIbHBIE IaHHbIE CYyOBEKTOB
MEPCOHANBHBIX JAHHBIX, COCTABIIAETCS IO YCTAHOBIEHHOU (hopme.

B akte YKa3bIBArOTCsI:

e J1aTa, MECTO W BpeMsl yHHUTOKEHUS,

e JTOJIDKHOCTHU, CbaMI/IJ'II/II/I, WHUIIUAJIBI YJICHOB KOMI/ICCI/II/I;

e BHUJ U KOIMYECTBO YHHUYTOXKAEMBIX HOCHTENEH, COAEpKAIUX MEePCOHATbHBIE
JTAaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX;

e OCHOBaHHE JIJISl YHUUTOKCHHUS,

e CHOCOO YHHUYTOXECHUS.



5.3. dakT yHUYTOXKEHHUS HOCUTEJCH, COJEpKAIIUX IEPCOHAIbHBIC JaHHBICE CYOBEKTOB
MEePCOHANBHBIX JIAHHBIX, (PUKCUPYETCS B JKypHaJe ydeTa JOKYMEHTOB, MEpPEAaHHBIX Ha
YHUYTOXCHHE. J[aHHBIN TOKYMEHT SBJISETCS TOKYMEHTOM KOH(HUIEHIIMAIBLHOTO XapaKkTepa 1
BMECTE C aKTaMH XpPaHUTCA B T€UeHUE OAHOro roja. Ilo mcreyeHuM cpoka XpaHEHHs aKT O
BBIJICJICHUHM JOKYMEHTOB, COJEpIKalIUX IMEPCOHAJIbHBIC JTaHHBIE CYOBEKTOB IMEPCOHATBHBIX
JAHHBIX, K YHUYTOXKCHHUIO U aKT 00 YHUUYTOKEHUH HOCUTENEH, CoJiepKallluX MepCOHAIbHbBIC
JaHHbIE CYyOBEKTOB IEPCOHAIBHBIX MOaHHBIX, mepematorcs B apxuB MBJIOY n/c Ne 69
«YHHUKYM» I'. HA XpaHEHUE.

6. OTBETCTBEHHOCTh

6.1. OTBETCTBEHHLIMU JIMLIAMHA 3a OpraHU3aIHIo XpaHCHUS JIOKyMEHTOB
SIBJISIIOTCS 3aMECTUTENh 3aBenyromiero mo YBP, 3amectutens 3aBemyromero mno AXP,
TJIaBHBIN OyXranrep, JeJI0npOU3BOIUTENb, COLIMAIbHBINA MEAaror.

6.2. OTBETCTBEHHBIE JIHIAa MOTYT ObITh IPHUBIIEYCHBI K aJIMUHUCTPATUBHON OTBETCTBEHHOCTH
3a HapylieHHWe TpeOOBaHWH TIO OpraHu3aluu XPaHCHHS JIOKYMEHTOB, COJEpIKaIInX
MePCOHANbHBIE TaHHBIE.
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